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DIRECTIONS  FOR  KEEPING  A  RECORD  OF  FAMILY  EXPENDITURES 

Chase  G.  Woodhouse,  Home  Economist,  Bureau  of  Home  Economics 


One  member  of  the  family  should  be  appointed  to  keep  the  record.  She  will  find  it  a 
gooa  plan  to  have  an  ordinary  blank  book  with  a  pencil  attached  to  it  left  in  some  convenient 
place,  and  to  see  that  every  day  each  member  of  the  famUy  writes  down  in  it  the  name  and 
the  cost  of  all  articles  and  services  bought  that  day,  except  those  paid  for  out  of  personal 
allowances.  Later,  she  will  transfer  these  entries  to  the  record,  classifying  them  under  the 
proper  headings.  This  may  be  done  each  day  or  each  week,  but  in  either  case  it  is  a  good 
plan  to  have  one  set  time  for  doing  it.  At  the  end  of  the  month  a  summary  of  all  expendi- 
tures should  be  drawn  up  so  that  the  members  of  the  famUy  may  see  just  what  they  have 
done  with  their  income. 

Where  one  person  buys  many  things,  it  is  convenient  for  her  to  have  a  small  notebook 
which  may  be  carried  in  her  bag.  This  book  may  also  be  used  as  a  memorandum,  the  articles 
to  be  bought  on  each  shopping  trip  being  written  down  in  it  before  leaving  home,  and  then, 
as  each  article  is  purchased,  the  price  paid  entered  after  it.  Any  articles  on  the  memorandum 
which  are  not  bought  should  be  crossed  off  in  order  to  avoid  confusion  when  the  entries  in 
the  small  book  are  transferred  to  the  record. 

HOW  TO  CLASSIFY  THE  FAMILY  INCOME  AND  EXPENDITURES 

It  is  not  enough  to  write  down  everything  that  the  family  receives  and  everything  that 
it  spends.  If  a  record  of  famUy  expenditures  is  to  be  really  useful  it  is  necessary  to  have 
some  system  of  classification  of  income  and  expenditures.  Then  not  only  the  total  received 
by  the  family  and  the  total  spent,  but  also  the  amount  of  the  income  from  different  sources 
and  the  amount  that  has  been  spent  on  food,  on  clothing,  on  recreation,  and  so  forth,  will 
be  readily  found.  The  family  is  interested  in  getting  the  best  returns  for  its  expenditures. 
This  means  keeping  total  expenditures  within  total  income,  and  so  dividing  expenditures 
among  the  different  items  that  the  family  will  have  the  best  balanced  living  possible  under  its 
given  circumstances. 

The  following  classification  of  income  and  expenditures  is  the  one  used  in  the  headings 
of  this  record: 
INCOME. 

This  includes  all  receipts  from  the  following  sources:  Income  from  farm  or  other  business  or  profes- 
sion (not  to  be  put  back  into  the  business) ;  salary;  earnings  from  extra  or  irregular  work;  interest  received 
on  savings  account,  bonds,  notes,  mortgages,  or  other  investments;  dividends  on  stocks  or  other  invest- 
ments; rents  received  less  the  costs  of  maintaining  the  properties;  profits  from  the  sale  of  real  estate  or  of 
other  investments  which  have  been  made  from  past  family  income;  gifts  of  money;  profits  from  boarders 
and  lodgers.  It  should  be  noted  that  the  receipts  from  boarders  and  lodgers  do  not,  of  course,  represent 
all  profit.  To  find  the  profit  or  net  income  from  boarders  or  lodgers,  it  is  necessary  to  subtract  the  cost  of 
keeping  them  from  the  amount  which  they  pay. 

If  a  money  value  is  put  upon  gifts  received  and  upon  farm  products  used  in  the  household  and  this 
value  entered  as  income,  it  is  necessary  to  enter  the  same  items  and  their  money  value  as  expenditures 
under  the  proper  heading.  For  example,  if  the  value  of  a  coat  received  as  a  gift  is  entered  as  income,  the 
item  "coat"  and  its  value  must  be  entered  also  as  an  expenditure  on  the  clothing  record  of  the  person 
receiving  it. 

Besides  the  receipts  listed  above,  a  family  may  have  money  coming  in  during  the  year  from  other 
sources.  An  insurance  policy  for  an  endowment  may  pe  paid,  a  policy  cashed  in,  an  investment  sold,  or  a 
loan  previously  made  paid  back.  These  receipts  should  not  be  regarded  as  income.  They  are  past  savings 
which  are  changing  their  form.  If  it  is  necessary  to  spend  them  for  current  expenses,  it  means  that  the 
property  accumulated  by  the  family  is  reduced  by  that  amount.  For  method  of  recording  them,  see 
Forms  17,  21,  24,  and  25. 

Likewise,  money  borrowed  for  family  expenses  is  not  income  but  a  debt  which  must  later  be  paid  out 
of  income  or  savings.    For  method  of  recording,  see  Forms  17  and  22. 

EXPENDITURES. 

Food. 

Food  purchased. 
Meals  out. 

Housing.  ^ 
Rent,  or — 

Taxes  on  house  and  lot. 
Fire  insurance  on  house. 

Repairs  and  improvements  on  house  and  on  grounds. 

Interest  on  mortgage  on  house  and  lot.  8—5973 
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EXPENDITURES— Continued. 

Operating. 
Fuel. 

Light  and  power. 

Telephone. 

Water. 

Ice. 

Household  supplies.    These  include  such  things  as  string,  paper,  tacks,  laundry  starch,  bluing,  soap, 

cleaning  powders,  and  so  forth. 
Paid  service  in  house  and  in  garden  where  the  latter  is  not  a  part  of  the  general  farm  business. 
Laundry  done  out. 

Fire  insurance  on  furniture  and  equipment. 
Rent  of  safe-deposit  box. 

Stationery,  postage,  telegrams,  expressage,  freight,  drayage,  for  household. 

Car  fare  on  street  car,  bus,  and  train  in  connection  with  family  and  household  business,  and  to  and 

from  work,  but  not  for  vacations  or  pleasure  trips. 
Interest  on  money  borrowed  for  general  family  expenditures.    (Interest  on  money  borrowed  for  a 

particular  purpose,  as,  for  example,  education,  should  be  entered  under  the  special  heading.) 

Furnishings  and  Equipment. 

This  includes  all  furniture,  floor  coverings,  curtains,  shades  and  hangings,  bedding,  hnen,  tableware, 
pictures  and  ornaments,  cut  flowers  and  potted  plants  for  house,  all  equipment  such  as  musical 
instruments,  washing  machines,  sewing  machines,  refrigerators,  stoves,  brooms,  sweepers,  mops, 
and  canning  equipment,  and  all  utensils  and  appliances  for  kitchen  and  laundry,  and  replacement 
and  repairs  of  the  same.  The  cost  of  storage  of  household  furnishings  and  equipment  should  be 
included  here. 

Clothing. 

This  includes  a  separate  record  for  each  member  of  the  family,  covering  all  materials,  trimmings, 
paid  labor,  ready-made  garments,  accessories  such  as  hair  nets,  pins,  and  so  forth,  dry  cleaning, 
pressing,  and  repairing.  Such  items  as  small  findings,  thread,  cleaning  materials,  and  so  forth, 
which  can  not  be  divided  among  the  individual  members  of  the  family,  are  Usted  under  a  general 
clothing  record. 

Health. 

This  includes  all  expenses  for  doctor,  dentist,  oculist,  nurse,  hospital,  medicine,  eyeglasses,  surgical 
apphances,  special  treatments,  and  travel  necessitated  by  ill  health. 

Development. 

Formal  education.  Expenses  for  school,  including  travel,  board,  lodging,  tuition,  special  fees,  books, 
and  supplies. 

Reading  matter.    Newspapers,  magazines,  books  other  than  school  texts  and  technical  literature. 
Public  welfare.    Contributions  to  church,  social  service,  educational  and  civic  organizations,  and 

taxes  other  than  those  on  house  and  lot,  and  on  automobUe. 
Gifts  to  individuals  outside  the  family. 

Recreation.  Theater,  movies,  concerts,  lectures,  dues  to  social  clubs,  sheet  music,  phonograph 
records,  radio  supplies,  athletic  supplies,  toys,  pets,  entertaining.  Where  much  entertaining  is 
done  this  may  be  made  a  special  heading.  In  some  cases  expenses  of  entertaining  should  be 
entered  under  Vocation,  as  explained  below. 

Vacation  and  pleasure  trips.  Transportation,  hotels,  meals,  and  any  other  expenses  incurred  on  the 
trip. 

Vocation.  All  expenses,  outside  Formal  Education,  incurred  in  connection  with  one's  business  or 
profession,  not  charged  to  the  business  but  paid  for  out  of  family  income,  as  attendance  at  business 
or  professional  conferences,  dues  to  business  or  professional  organizations,  technical  literature,  use 
of  auto  for  promoting  business  or  profession,  entertaining  directly  necessitated  by  business  reasons, 
and  travel  and  moving  expenses  in  connection  with  changing  positions. 

Personal. 

Expenditures  for  toilet  articles  and  supplies,  barber,  hairdresser,  candy,  tobacco,  jewelry,  and  other 
personal  items.    These  would  all  be  covered  by  a  personal  allowance. 

Automobile. 

Cost  of  gas,  oil,  repairs,  replacements,  new  equipment,  fire,  theft,  and  liability  insurance,  license, 
tax,  and  garage  if  one  is  rented. 

Savings. 

Emergency  fund.  Money  kept  in  the  bank  to  meet  unexpected  demands.  Also,  expenditures  for 
insurance  carried  for  the  same  purpose,  such  as  accident,  burglary,  and  health  insurance,  including 
extra  premiums  on  life-insurance  policies  for  double  indemnity  and  for  partial  and  total  disabiUty. 

Savings  account. 

Insurance,  life,  endowment,  and  annuity. 
Payments  on  house. 

Investments  in  real  estate,  mortgages,  Government  securities,  bonds,  stocks,  and  so  forth. 
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DIRECTIONS  FOR  USING  THE  FORMS 

This  record  of  family  expenditures  is  put  together  in  loose-leaf  form  so  that  it  may  be 
adapted  to  the  needs  of  different  famihes.  It  is  not  likely  that  any  one  family  will  require 
all  the  forms. 

Form  1.  ESTIMATES  OF  INCOME. 

Write  in  on  the  blank  lines  at  the  left-hand  side  anj-  sources  of  income  not  hsted.  Estimate  the  amount 
which  yviH  be  received  each  month  during  the  year  from  each  source,  and  also  the  totals  for  each  month 
and  for  the  year. 

Transfer  the  totals  of  estimated  income  from  all  sources  for  each  month  and  for  the  year  to  the 
bottom  line  of  Form  2.  , 

Form  2.  ESTIMATES  OF  EXPENDITURES. 

Use  this  sheet  in  planning  the  family  expenditures  for  the  coming  year.  If  the  famih*  has  been  keep- 
ing records,  enter  in  the  first  column  the  amounts  which  were  spent  on  each  of  the  items  during  the  past 
year.  If  these  are  studied,  they  will  be  of  help  in  deciding  on  future  expenditures.  Xext,  v\-rite  down 
under  the  month  in  which  they  will  be  made  all  expenditures  the  amount  of  which  can  be  estimated 
fairly  accurately.  These  would  include  taxes,  interest  on  mortgage  or  other  debt,  and  insurance.  Then 
fiU  in  for  each  month  the  items  such  as  food,  fuel,  light  and  power,  vrater,  telephone,  ice,  household  sup- 
plies, paid  service,  laundry,  carfare,  and  savings.  Next,  make  a  trial  total  for  each  month,  and  then 
distribute  the  other  expenses,  for  clothing,  development,  furnishings  and  equipment,  and  repairs  and 
improvement  on  house,  in  such  a  way  that  total  expenditures  vrill  be  nearly  equal  from  one  month  to 
the  next. 

It  will  be  noticed  that  the  figures  for  the  total  of  each  group,  Total  Food,  Total  Housing,  and  so 
forth,  are  above  heavy  black  lines.  In  adding  the  columns  to  get  the  totals  for  each  month,  add  only  the 
figures  immediately  above  the  heavy  black  lines. 

Form  3.  INCOME  RECEIVED. 

Write  in  at  the  top  of  the  columns  the  various  sources  of  the  income,  and  on  the  line  Estimates  for 
Year  the  amount  expected  from  each  source  as  estimated  on  Form  1.  When  income  is  received,  write 
down  the  date  and  any  description  desired  and  enter  the  amount  in  the  proper  column  according  to  the 
source  of  the  income. 

At  the  end  of  each  month  draw  a  line  across  the  columns,  total  each  column,  and  write  the  total  of 
all  columns  in  the  last  one  headed  Total.  This  figure  gives  the  total  income  received  that  month. 
Transfer  this  total  to  Summary,  Form  16.  Then  draw  a  line  across  the  page  and  enter  immediatelj'  below 
it  the  income  received  the  next  month,  and  so  on,  using  as  many  pages  during  the  year  as  are  needed. 
Received  to  Date  and  Estimates  for  Month  may  be  the  first  entries  each  month. 

Form  4.  FOOD  PURCHASED. 

One  page  or  more  may  be  needed  for  each  month.  Under  Food  Purchased  enter  quantity  and  name 
of  food.  If  the  totals  for  all  the  preceding  months  are  added  and  entered  after  Spent  to  Date  and  this 
total  compared  with  the  Estimate  for  the  Year,  it  can  be  seen,  without  reference  to  the  Summary,  whether 
or  not  the  plan  for  food  expenditures  is  being  followed.  See  also  directions  under  Forms  15  and  16.  At 
the  end  of  each  month  transfer  the  total  to  Summary,  Form  16. 

Form  5.  FOODS— MEALS  OUT. 

If  these  come  only  occasionally,  one  page  may  last  for  the  year.  If  one  or  more  members  of  the 
family  take  meals  out  regularly,  it  would  be  well  to  write  in,  as  the  first  entries  for  each  month.  Spent  to 
Date  and  Estimate  for  jNIonth  as  on  Form  4,  and  to  keep  a  page  or  a  column  for  each  month.  At  the 
end  of  each  month  transfer  the  total  to  Summary,  Form  16. 

Form  6.  HOUSING. 

One  page  may  do  for  the  year.  At  the  end  of  each  month  draw  a  line  across  the  columns,  total  each 
column,  and  write  the  total  expenditure  for  the  month  in  the  column  headed  Total.  Transfer  the  total 
to  Summary,  Form  16,  then  draw  a  line  across  the  page  and  ^nTite  in  the  entries  for  next  month  immedi- 
ately below  it.  If  it  is  desired,  the  items  Spent  to  Date  and  Estimate  for  jMonth  may  be  made  the  first 
entries  for  each  month. 


Form  7.  OPERATING.    Form  8.  FURNISHINGS  AND  EQUIPMENT. 

Write  down  the  items  purchased  and  enter  the  cost  in  the  proper  column, 
described  under  Form  6. 


Total  each  month  as 


Form  9.  CLOTHING. 

Allow  one  page  or  one  column  for  each  member  of  the  famih',  -v^Titing  in  his  name  after  Record  of. 
Enter  the  number,  kind,  and  cost  of  every  article  purchased  for  each  individual  in  the  proper  clothing 
account.  For  such  items  as  thread,  sewing  supplies,  and  so  forth,  which  are  not  bought  for  any  one 
individual,  head  one  page  or  column  General  Clothing.    Total  each  month  as  described  under  Form  6. 

Form  10.  HEALTH.    Form  11.  DEVELOPMENT. 

Follow  directions  under  Form  6. 

Form  12.  PERSONAL. 

There  are  two  ways  of  handling  these  items.  Each  member  of  the  family  may  be  given  an  allow- 
ance for  his  own  personal  expenditures.  In  this  case  each  individual  v.'ould  keep  a  record  of  his  own 
expenditures  as  he  pleased,  and  only  the  entry  Allowance,  the  name  of  the  person  receiving  it,  and  the 
amoimt,  would  be  entered  in  the  Family  Record.  If  there  are  no  allowances,  then  all  items  of  personal 
expenditure  should  be  entered  in  the  Family  Record.  In  such  cases  it  is  well  to  have  a  separate  page  or 
a  separate  column  for  each  individual,  and  also  one  for  General  Personal  to  cover  such  things  as  toUet 
soap,  which  the  homemaker  may  buy  in  quantity  for  the  use  of  all  members  of  the  family.  Total  each 
month  as  described  under  Form  6.  .  s— sqts 
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Form  13.  AUTOMOBILE. 

On  this  page  keep  a  record  of  all  expenditures  on  the  automobile.  Total  each  month  as  described 
under  Form  6. 

To  know  exactly  what  the  automobile  is  costing  it  is  necessary,  in  addition  to  having  total  money 
expenditures  for  the  year,  to  estimate  depreciation.  One  way  of  doing  this  is  to  subtract  the  turn-in 
value  of  the  car  on  the  last  day  of  the  year  from  the  turn-in  value  on  the  first  day  of  the  year.  The 
difference  between  the  two  is  depreciation  for  the  year.  However,  when  transferring  monthly  totals  to 
the  summary  sheet.  Form  16,  do  not  transfer  Depreciation  as  this  does  not  represent  a  money  outlay. 

Form  14.  SAVINGS. 

Besides  those  items  listed  in  the  classification  on  page  5  under  Emergency  Fund,  money  being  accumu- 
lated during  a  few  months  to  meet  some  special  expenditure  may  also  be  entered  there.  If  money  is 
withdrawn  from  savings,  note  this  fact  and  remember  to  subtract  it  when  making  totals  for  the  month 
as  described  under  Form  6. 

Form  15.  PRODUCTS  FURNISHED  BY  FARM  FOR  HOUSEHOLD  USE. 

In  order  to  have  a  true  picture  of  the  value  of  the  living  of  the  farm  family,  it  is  necessary  to  know 
not  only  what  cash  expenditures  are  made  but  also  what  is  the  value  of  the  products,  food,  ice,  and  fuel, 
which  have  been  furnished  by  the  farm. 

It  is  convenient  to  have  a  pad  hanging  in  the  kitchen  and  to  write  down  on  it  the  kind  and  quantity 
of  all  such  furnished  commodities.  The  kind  and  quantity  of  fruit  and  vegetables  to  be  used  immediately 
for  eating  or  for  canning  should  be  written  down  as  soon  as  brought  in  from  the  garden.  Stored  fruit 
and  vegetables  and  preserved  meat  should  be  entered  as  they  are  brought  out  of  storage.  Home-canned 
goods  do  not  need  to  be  recorded  as  they  are  used,  because  the  materials  from  which  they  are  made  are 
entered  at  time  of  canning.  Butter  may  be  entered  at  time  of  churning.  Be  careful  not  to  count  mate- 
rials more  than  once.  For  example,  if  whole  milk  is  listed,  then  do  not  list  again  the  cream  and  butter 
made  from  that  same  milk. 

At  the  end  of  the  week  or  month  transfer  the  entries  on  the  pad  to  Form  15.  Then  once  a  month 
ascertain  prices  at  the  stores  where  the  homemaker  makes  similar  purchases,  and  enter  the  value  of  the 
various  items.    Total  each  month  as  described  under  Form  6. 

If  these  totals  are  transferred  to  the  Summary,  Form  16,  under  Food  and  Operating,  they  must  also 
be  entered  on  Form  3,  Income,  in  a  column  which  would  be  headed  Products  Furnished  by  Farm. 

Form  16.  SUMMARY  OF  EXPENDITURES. 

This  sheet  is  almost  a  duplicate  of  the  Estimates  of  Expenditures  sheet.  Form  2.  Each  month 
transfer  the  totals  from  the  various  forms  to  this  summary  sheet  and  then  compare  these  totals  for  the 
month  with  the  estimates  on  Form  2.  This  will  show  how  well  the  spending  plan  and  the  actual  expen- 
ditures are  keeping  together. 

It  will  be  noticed  that  there  is  no  provision  made  for  a  formal  balancing  of  the  year's  record.  This 
is  done  purposely.  The  object  of  a  record  is  not  a  perfectly  balanced  set  of  accounts,  but  a  knowledge 
of  how  the  famUy  has  spent  its  income,  and  what  it  has  got  for  it. 

On  the  farm  where  hired  men  are  fed  in  the  house,  the  cost  of  their  board  should  be  subtracted  from 
the  total  food  cost  before  this  total  is  entered  on  the  Summary.  The  cost  of  boarding  farm  labor  is  part 
of  the  expenses  of  the  farm  business  and  should  be  entered  in  the  farm  accounts  and  not  in  the  record  of 
family  expenditures.  The  same  is  true  also  of  automobile  used  for  farm  business.  If  income  listed  on 
Form  3  is  used  to  pay  such  farm  business  expenses,  then  either  the  amount  must  be  paid  back  to  the  house- 
hold from  farm  business  funds  or  the  amount  subtracted  from  the  income  listed  on  Form  3,  since  it  was 
not  used  for  family  expenditures. 

Besides  these  forms  there  are  others  which,  while  not  an  essential  part  of  a  record  of 
family  expenditures,  may  be  useful  for  certain  purposes. 

Form  17.  SUMMARY  OF  PROPERTY  OWNED. 

Under  Assets  write  down  all  cash  on  hand,  money  in  checking  account,  and  savings  account;  the 
present  market  value  of  an}'  real  estate,  stocks,  bonds,  mortgages,  notes  receivable,  and  other  invest- 
ments or  business;  the  present  cash  value  of  insurance  policies  of  all  kinds;  the  present  value  of  fur- 
nishings and  equipment;  the  present  value  of  the  automobile  and  of  any  farm  equipment  and  livestock 
owned  by  the  family;  and  also  the  value  of  any  accounts  receivable  which  it  seems  likely  will  be  collected, 
and  of  any  other  property. 

Under  Liabilities  list  all  current  biUs  due,  notes  payable,  and  all  other  indebtedness  or  mortgages. 
The  difference  between  the  total  Assets  and  total  Liabilities  gives  the  total  value  of  all  property  owned, 
or  of  debts  in  excess  of  property  owned. 

Form  18.  GARDEN  RECORD.    Form  19.  POULTRY  RECORD. 

On  these  two  forms  enter  all  expenditures  made  for  the  garden  and  for  the  poultry,  all  home-grown 
garden  and  poultry  products  used  in  the  household  (these  can  be  readily  transferred  from  Products 
Furnished  by  the  Farm,  Form  15),  and  all  products  sold.  The  difference  between  the  total  value  of  all 
products  used  and  sold  and  the  total  of  expenditures  represents  the  gain  from  garden  or  poultry.  Under 
Expenditures  list  all  money  spent  on  the  garden  for  seed,  fertilizer,  hired  help,  etc.;  and  likewise  for  the 
poultry  all  money  spent  for  feed,  hired  help,  equipment  and  buildings,  etc.  To  find  the  real  profit, 
value  of  one's  own  labor  and  interest  on  investment  would  have  to  be  included  also.  These  pages  should 
be  totaled  each  month.  The  gain  or  profit  from  the  garden  and  from  the  poultry  may  be  entered  on 
Form  3  as  income  received,  if  the  value  of  the  products  used  in  the  household  is  included  under  Food  on 
the  Summary,  Form  16.    See  directions  under  Forms  4  and  15. 

Form  20.  CANNED  AND  PRESERVED  FOOD  RECORD. 

On  this  page  enter  all  equipment  such  as  jars,  rubber  rings,  and  so  forth,  bought  during  the  season. 
In  the  case  of  those  articles  which  will  last  more  than  one  year,  write  in  only  the  Cost  for  This  Year. 
Suppose  jars  last  three  years  on  the  average  and  cost  15  cents  apiece,  the  Cost  for  This  Year  would  be 
5  cents. 

When  the  record  is  first  started,  an  inventory  should  be  made  on  Form  23  of  all  equipment  on  hand, 
and  the  amount  paid  for  each  piece  divided  over  the  number  of  years  it  will  last.  Then  each  year  under 
Equipment  the  first  entry  would  be  Equipment  on  Hand,  Cost  for  This  Year.  Add  to  this  the  cost  of 
equipment  bought  during  the  season  and  divide  the  total  by  the  number  of  units  made.  This  gives  the 
cost  per  unit  for  equipment.  8—5978 

(4) 


Eslimale  ef 
Income 


Form  20— CANNED  AND  PRESERVED  FOOD  RECORD.— Continued. 

On  the  next  page,  Form  20-a,  under  Alaterial  Used,  list  the  kind,  quantity,  and  value  of  all  material, 
fruit,  sugar,  and  so  forth,  and  if  possible  fuel,  used  in  each  canning  project.  Add  to  this  total  value  the 
cost  per  unit  for  equipment  multiplied  by  the  number  of  units  made.  The  resulting  total  is  the  value 
of  this  particular  lot  of  canned  or  preserved  food,  not  taking  into  consideration  labor  required  to  make  it, 
nor  interest  on  equipment,  both  of  which  would  have  to  be  included  if  one  were  canning  or  preserving  on  a 
commercial  basis. 

Form  21.  ACCOUNTS  RECEIVABLE. 

The  homemaker  who  sells  garden  or  poultry  products  may  have  customers  who  do  not  pay  cash. 
This  form  will  enable  her  and  other  homemakers  in  a  similar  situation  to  keep  a  record  of  what  is  due  them 
and  what  has  been  paid  on  each  account.  This  should  be  totaled  each  month  as  described  under  Form  6, 
but  do  not  transfer  totals  to  Summa^3^ 

Form  22.  ACCOUNTS  PAYABLE. 

Likewise,  if  the  familj'  has  notes  or  bills  due,  or  runs  charge  accounts  which  are  not  always  paid  fully 
on  the  first  of  each  month,  Form  22  will  be  convenient  in  keeping  a  record  of  what  the  family  owes.  This 
should  be  totaled  each  month  as  described  under  Form  6,  but  do  not  transfer  totals  to  Summary. 

Form  23.  HOUSEHOLD  INVENTORY. 

For  the  purpose  of  fire  insurance  settlements  and  also  in  order  to  plan  ahead  for  necessarj^  replace- 
ments, an  inventory  of  Household  Furnishings  and  Equipment  is  desirable.  From  it  one  can  learn  how 
often  such  things  as  linens,  for  example,  have  to  be  replaced.  This  inventory  should  be  made  in  dupli- 
cate and  one  copy  kept  in  some  safe  place  other  than  the  house. 

Form  24.  RECORD  OF  INSURANCE  POLICIES.    Form  25.  RECORD  OF  INVESTMENTS. 

Since  it  is  more  and  more  the  custom  to  keep  insurance  policies,  bonds,  and  such  papers  at  the  bank, 
it  is  convenient  to  have  a  record  of  them  in  the  house.    These  two  forms  are  to  be  used  for  this  purpose. 

In  listing  investments,  under  Description  give  name  and  kind,  as,  for  example,  "First  mortgage  on 
John  Smith's  farm."  Under  Remarks  note  the  rate  of  interest  and  dates  upon  which  it  is  to  be  paid, 
and  method  and  time  of  paying  principal. 

When  an  investment  is  sold  or  an  insurance  policy  paid,  record  the  facts.  Money  being  held  in  the 
bank  for  reinvestment  should  be  listed  on  Form  25.  s— sqts 
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ESTIMATES  OF  INCOME,  19 


ITEM 

January 

February 

March 

April 

Cash  on  hand 

$ 

$ 

$ 

$ 

Salary  or  business  income 

Interest  from  mortgages,  etc. 

Rents  received 

Dividends  from  investments 

Money  gifts  received. 

Total  Estimated  Income 

U.  S.  DEPARTMENT  OF  AGRICULTURE,  BUREAU  OF  HOME  ECONOMICS  8—5978 
WASHINGTON,  D.  C. 
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November 

December 
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$ 
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ITEM 

January 

Febeuasy 

March 

April 

May 

Food  purchased 

$ 

$ 

$ 

$ 

$ 

Meals  out 

Total  Foon 

Rent  or  interest  on  mortgaee 

Taxes  on  house  and  lot 

tire  insurance  on  house 

Repairs  and  improvements 

Total  Hottsing 

Fuel 

Light  and  power 

Water 

Telephone 

Ice 

Household  supplies 

Laundry  done  out 

Paid  service 

Fire  insurance  on  furniture;  safe  deposit 

stationery,  postage,  telegrams,  express,  freight 

Fare  on  bus,  car,  and  train 

Total  Operating 

Furnishings  and  Equipment 

Clothing— Husband 

Wife 

Child  1 

Child  2 

Child  3 

General 

Total  Clothing 

TT„  .  ^   

Health 

Formal  education 

Reading  matter 

Taxes  other  than  on  nouse  and  automobile 

Church  and  social  and  civic  organizations 

Gifts  to  individuals  outside  family 

Recreation 

Vacation  and  pleasure  trips 

Vocation 

Total  Development 

Personal — Husband 

Wire 

Children 

General 

Total  Personal 

Automobile 

T71                                     i?.  ,  .   ,1 

Emergency  fund 

Savings  account 

Insurance,  life,  endowment  and  annuity 

Payments  on  house 

Other  investments 

Total  Savings 

Total  Estimated  Expenditures 

Total  Estimated  Income 

U.  S.  DEPARTMENT  OF  AGRICULTURE.  BUREAU  OF  HOME  ECONOMICS 
WASHINGTON,  D.  C. 
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DATE 

MEALS  OUT 

AMOUNT 

DATE 

MEALS  OUT 

AMOUNT 
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$ 

$ 
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Record  of 
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Record  of 
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HOUSING 


DATE 

ITEM 

Rent  oe 
Interest  on 
Mortgage 

Taxes  and 
Fire  Insurance 
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Repairs  and 
Improve- 
ments 
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19 

Estimates  for  year 

$ 

$ 

$ 

$ 
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OPERATING 


DATE 

ITEM 

Fuel, 
Light, 

AND 
POWEE 

Water, 
Tele- 
phone, 
Ice 

House- 
hold 

SUPPUES 

Laundrt 

and 
Service 

Insurance 
ON  Fur- 
niture, 
Etc. 

Station- 
ery, 

Postage, 
Etc. 

Cab  Fare 

TOTAL 

Estimates  for  year 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Operating 


Fumisltings 

and 
Equipment 


Clothmg  . 


Health 
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Automobile 
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Products 

'urnishe! 
Farm 
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OPERATING 


DATE 
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Fuel, 
Light, 

AND 
POWEE 

Water, 
Tele- 
phone, 
Ice 

House- 
hold 

SUPPUES 

Laundry 

AND 

Service 

Insurance 
ON  Fur- 
niture, 
Etc. 

Station- 
ery, 

Postage, 
Etc. 

CAE  Fare 

TOTAL 

Estimates  for  year 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 
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OPERATING 


DATE 

ITEM 

Fuel, 
Light, 

POWEE 

Water, 
Tele- 
phone, 
Ice 

House- 
hold 
Supplies 

Laundry 

AND 

See  VICE 

Insurance 

ON  FUE- 
NITUEE, 

Etc. 

Station- 

EEY, 

Postage, 
Etc. 

Cae  Faee 

TOTAL 

Estimates  for  year 

$ 

$ 

$ 

$ 

$ 

$ 

I 
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i 

Furnislungs 

and 
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Farm  / 

Summary  of 
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Summary  of 
Property 
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Record 
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Accounts 
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Accounts 
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Household 
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U  A  i  hi 

1  1  1!j  IVi 

Fuel, 
Light, 

AND 
POWEK 

Water, 
Tele- 
phone, 
Ice 

House- 
hold 
Supplies 

Laundry 

AND 

Service 

Insurance 
ON  Fur- 
niture, 
Etc. 
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ery, 

Postage, 
Etc. 

Car  Fare 

TOTAL 

Estimates  for  year 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

U.  S.  DEPARTMENT  OF  AGRICULTURE.  BUREAU  OF  HOME  ECONOMICS  8—5978 
WASHINGTON,  D.  C. 


Form  8 


FURNISHINGS  AND  EQUIPMENT 


DATE 

AMOUNT 

DATE 

ITEM 

AMOUNT 
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Estimate  for  year 

$ 

$ 
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$ 
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$ 
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i 
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Farm  / 


Summary  of 
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PRODUCTS  FURNISHED  BY  FARM  FOR  HOUSEHOLD  USE 
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Summary  of 
Expendi  lures 


Summary  of 
Property 
Owned 


Gardn 
Record 


Poultry 
Record 


Canned  and 
Preserved 
food  Record 


Accounts 
Receivable  j 

Accounts 
Payable 


Houjehold 
Inven.torj 


RecorJ  of 
Insurance 
faUcic 


Record  of 
{Nve$t<-aent$ 
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SUMMARY  OF  EXPENDITURES.  19 


ITEM 

January 

Febeuaey 

March 

April 

Food  purchased 

$ 

$ 

$ 

$ 

Meals  out 

Total  Food 

Rent  or  interest  on  mortgage 

Taxes  on  property 

Fire  insurance  on  house 

Repairs  and  improvements 

Total  Housing 

Fuel 

Light  and  power 

Water 

Telephone 

Ice 

Household  supplies 

Laundry  done  out 

Paid  service 

Fire  insurance  on  furniture;  safe  deposit 

Stationery,  postage,  express,  freight 

Fare  on  bus,  car,  and  train 

Total  Operating 

Furnishings  and  Equipment 

Clothing — Husband 

Wife 

Child  1 

Child  2 

Child  3 

General 

Total  Clothing 

Health 

Formal  education 

Reading  matter 

Taxes  other  than  on  house 

Church  and  social  and  civic  organizations 

Gifts  to  individuals  outside  family 

Recreation 

Vacation  and  pleasure  trips 

Vocation 

Total  Development 

Personal — H  usband 

Wife 

Children 

General 

Total  Personal 

Automobile 

Emergency  fund 

Savings  account 

Insurance,  Ufe,  endowment  and  annuity 

Payments  on  house 

Other  investments 

Total  Savings 

Total  Expenditures 

Total  Income 
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SUMMARY  OF  EXPENDITURES,  19_ 
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June 

July 

August 

September 

October 

November 

December 

TOTAL 

$ 

S 

$ 

$ 

S 

$ 

$ 

S 

$ 
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■ 
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Accounts 
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Accounts 
Payable 

Inventory 
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PaUcic 
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SUMMARY  OF  PROPERTY  OWNED  DECEMBER  31,  19. 


ASSETS 

LIABILITIES 

$ 

$ 

Total 

Total 

Summary  of 
Properly 
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Record 


Poultry 
Record 


SUMMARY 


Canned  and 
Preserved 
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Total  assets 
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Accounts 
Payable 

InveiUorj 


Total  property  owned 
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Palicics 
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Record  of 


Form  17 

SUMMARY  OF  PROPERTY  OWNED  DECEMBER  31,  19. 


ASSETS 

LIABILITIES  - 

$ 

$ 



Total 

Total 

SUMMARY 


Total  assets  $. 

Total  liabilities  $. 

Total  property  owned  $. 
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GARDEN  RECORD 


DATE 
19  


EXPENDITURES 


AMOUNT 


PRODUCTS  USED 


PRODUCTS  SOLD 


Quan- 
tity 


Kind 


AltOCNT 


TITT 


AlIOrNT 


Gardwi 

Record 


Poultry 
Record 


u.  s. 
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Canned  and 
Preserved 
food  Record 


Accounts 
Receivable 


Accounts 
Pavable 


Inventory 


RecorJ  of 
Insurance  j 


Record  of 
IflvestiaeQlj 


Form  18 

GARDEN  RECORD 


DATE 
19  

EXPENDITURES 

AMOUNT 

PRODUCTS  USED 

PRODUCTS  SOLD 

Quan- 
tity 

Kind 

Amount 

Quan- 
tity 

Kind 

Amount 

$ 

$ 

$ 
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POULTRY  RECORD 


DATE 
19..  


EXPENDITURES 


AMOUNT 


PRODUCTS  USED 


Quan- 
tity 


Kind 


Amount 


PRODUCTS  SOLD 


Quan- 
tity 


Kind 


Amount 


Poultry 
Record 


Canned  and 
Preserved 
food  Record 


Accounts 
Receivable 


Accounts 
Payable 

Inventory 
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cc  J 


Record  of 
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POULTRY  RECORD 


DATE 
19  

EXPENDITURES 

AMOUNT 

PRODUCTS  USED 

PRODUCTS  SOLD 

QUAN- 
T^TY 

Kind 

Amount 

QUAN 
TITY 

Kind 

Amovnt 

$ 

$ 

$ 
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Form  20 


CANNED  AND  PRESERVED  FOOD  RECORD 


DATE 

19  


EQUIPMENT 


FINISHED  PRODUCTS 


Quan- 
tity 


Kind 


Cost  foe 
This  Year 


Quan- 
tity 


Kind 


Total  Value 


Value  per 
Unit 


Canned  and 
Preserved 
Food  Record 


Accounts 
Receivable 


Accounts 
Payable 

Hoasi'holi! 
Inventory 
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Y 


Record  of 
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Form  20-a 

CANNED  AND  PRESERVED  FOOD  RECORD 


DATE 
19 

MATERIALS  USED 

DATE 
19 

MATERIALS  USED 

Quan- 
tity 

Kind 

Amount 

Quan- 
tity 

Ejnd 

Amount 

$ 

$ 
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ACCOUNTS  RECEIVABLE 


DATE 

19  

DESCRIPTION 

Date 

AiiouxT  Due 

Date 
Eec'd 

Amotot 
Rec'd 

Amount 
Still  Due 

$ 

$ 

$ 
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Accounts 
Receivable 


Accounts 
Pavablc 


HousohoK^ 
Inventor) 


Record  of 
Insurance  y 


RecorJ  of 
lAvc$tuients 


Form  21 


ACCOUNTS  RECEIVABLE 


DATE 
19  

DESCRIPTION 

Date 
Due 

Amount  Due 

Date 
Rec'd 

Amount 
Rec'd 

Amount 
Still  Due 

$ 

$ 

$ 
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ACCOUNTS  PAYABLE 


DATE 
19  


DESCRIPTION 


Date 
Due 


Amount  Due 


Date 
Paid 


Amount  Paid 


Amount 
Still  Due 


Accounts 
Payable 

Household 
Inventory 
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Record  of 
Investnients 


Form  22 

ACCOUNTS  PAYABLE 


DATE 

19.  

DESCRIPTION 

Date 
Due 

Amount  Due 

Date 
Paid 

Amount  Paid 

Amount 
Still  Due 

$ 

$ 

$ 

t 
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HOUSEHOLD  INVENTORY 


NO. 

ITEM 

Date 
Bought 

Oeiginal 
Cost 

Repatbs 

Present 
Value 

$ 

$ 















I 


Inventory 
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Record  «( 
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ICC  / 


Record  of 
luvesLTjenls 


Form  23 

HOUSEHOLD  INVENTORY 


NO. 

ITEM 

Date 
Bought 

Oeiginal 
Cost 

Repairs 

Present 
Value 

Remarks 

$ 

$ 

$ 
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RECORD  OF  INSURANCE  POLICIES 


DATE 
PUR- 
CHASED 


DESCRIPTION 


AMOUNT 


PREMIUMS 


Date 
Due 


Amount 


U.  S.  DEPARTMENT  OF  AGRICULTURE,  BUREAU  OF  HOME  ECONOMICS 
WASHINGTON,  D.  C. 


8— 597£ 


Record  of 
Insurance 
PaUcics 


Record  of 
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Form  24 

RECORD  OF  INSURANCE  POLICIES 


DATE 
PUR- 
CHASED 

DESCRIPTION 

AMOUNT 

PREMIUMS 

Date 
Due 

Amount 

It 
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RECORD  OF  INVESTMENTS 


DATE 
MADE 

DESOEIPTION 

AMOUNT  PAID 

REMARKS 

$ 
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RECORD  OF  INVESTMENTS 


DATE 
MADE 

DESCRIPTION 

AMOUNT  PAID 

REMARKS 
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MATERIAL  FOR  USE  IN  PLANNING  AND  RECORDING  FAMILY  EXPENDITURES 


Directions  for  Keeping  a  Record  of  Family  Expenditures. 

Form  1  Estimates  of  Income. 

Form  2  Estimates  of  Expenditures. 

Form  3  Income  Received. 

Form  4  Food  Purchased. 

Form  5  Food — Meals  Out. 

Form  6  Housing. 

Form  7  Operating. 

Form  8  Furnishings  and  Equipment. 

Form  9  Clothing. 

Form  10  Health. 

Form  11  Development. 

Form  12  Personal. 

Form  13  Automobile. 

Form  14  Savings. 

Form  15  Products  Furnished  hy  Farm  for  Household  Use. 

Form  16  Summary  of  Expenditures. 

Form  17  Summary  of  Property  Owned. 

Form  18  Garden  Record. 

Form  19  ^  Poultry  Record. 

Forms  20  and  20a  Canned  and  Preserved  Food  Record. 

Form  21  Accounts  Receivable. 

Form  22  Accounts  Payable. 

Form  23  Household  Inventory. 

Form  24  Record  of  Insurance  Policies. 

Form  25  Record  of  Investments. 
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